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LIST ON THE FOLLOWING SCHEDULE ITEMS YOU OWN THAT WHERE IDENTIFIED IN THE FOREGOING LIST 

Category Description of Item Location Fair Market Value Lienholder, if any 
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LEASES AND EXECUTORY CONTRACTS 
 

What are executory contracts?  These are contracts such as leases, real estate contracts, equipment leases, ongoing 
business contracts, intellectual property licenses, and other such contacts for which either or both parties to the contract 
have not yet fully performed their obligations under the contract In all likelihood you should also list these parties as 
creditors too. 

PLEASE LIST ALL SUCH LEASES OR CONTRACTS HERE:   

Description of lease/contract:  

Name:    

Address:    

Other party to the agreement: 

    

Do you intend to reject and abandon the lease/contract?:   Yes   No  (if no, attach copy of agreement)    

 

Description of lease/contract:  

Name:    

Address:    

Other party to the agreement: 

    

Do you intend to reject and abandon the lease/contract?:   Yes   No  (if no, attach copy of agreement)    

 

Description of lease/contract:  

Name:    

Address:    

Other party to the agreement: 

    

Do you intend to reject and abandon the lease/contract?:   Yes   No  (if no, attach copy of agreement)    

CO-DEBTORS BANKRUPTCY QUESTIONNAIRE 
Who are co-debtors? Co-Debtors are obligated to pay the debts that you cannot pay. For most people, a co-debtor is 
just someone who cosigned a loan. However, partners, spouses and others who are not actively engaged in the business 
ventures with you may be liable on many of the debts without actually cosigning anything. If this is your situation you 
will need to attach additional sheets listing all debts for which someone else may be jointly liable. 

PLEASE LIST ALL CO-DEBTORS HERE (attach additional sheets if needed):   

Creditor:  

Name:    

Address:    

Co-debtor: 

    

 

Creditor:  

Name:    

Address:    

Co-debtor: 

    

 

Creditor:  

Name:    

Address:    

Co-debtor: 
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LISTING YOUR DEBTS
BANKRUPTCY QUESTIONNAIRE 

 
Debts?  You may plan to repay some creditors, but you must nevertheless list them as creditors. Your attorney can 
discuss with you the procedure for treatment of a debt to a creditor or how to go about continuing certain payments. If 
you have debts that are disputed, list them. If you have potential debts for which no one has yet made a direct claim, list 
them. If in doubt as to whether a creditor should be listed, list them. LIST ALL OF THE DEBTS. Failure to list a creditor 
can result in such debts not being discharged. 
 
What is a secured debt? A secured debt is a debt, which has collateral or security.  This means that if you don't pay 
the debt, the creditor could come and repossess the item he is holding as security for the debt.   
Attach copies of each note, mortgage, deed of trust, security agreement, and financing statement (UCC-1) for each of 
the secured creditors. 
 
What is a priority debt? A priority debt is a tax debt, unpaid employee wages, and purchase deposits by your 
customers.  The Internal Revenue Service and other taxing authorities are the best examples of priority debt.  However, 
there are many circumstances where the IRS could also be a secured or even an unsecured debt. 
 
Attach copies of the most recent demand or statement from each taxing authority listed and a detail of wages owed to 
employees, if any, including the dates such wages or employment benefits were due to be paid. 
 
What is an unsecured debt? Unsecured creditors do not have any collateral to secure payment of their debt.  
Examples of unsecured debt include most credit cards, medical bills, and signature loans, as well as deficiencies that 
remain after a secured creditor repossesses and sells its collateral and the proceeds from the sale do not pay off the 
debt.   
 
PLEASE PROVIDE A COMPLETE LISTING OF CREDITORS, INCLUDING NAME, ADDRESS, ACCCOUNT 
NUMBER, BALANCE OWING, AND INDICATE WHETHER YOU DISPUTE THE OBLIGATION (such as breach of 
warranty), WHETHER THE OBLIGATION IS CONTINGENT (such as a guaranty obligation), OR WHETHER 
THE OBLIGATION HAS NOT YET BEEN LIQUIDATED (such as a pending lawsuit), OR YOU MAY TRANSMIT 
AN ELECTRONIC LISTING IN EXCEL, WORD, OR OTHER COMMONLY RECOGNIZABLE FORMAT.  AN EXCEL© 
TEMPLATE IS AVAILABLE ON OUR WEBSITE FOR THIS PURPOSE. [www.pjlaw.com] 
 

PLEASE LIST ALL CREDITORS HERE:   
CREDITOR NAME & ADDRESS 
 

 
 AMOUNT OF CLAIM:    

 
$ 

 
 

 
 CONTRACT PAYMENT (if secured) 

 
$ 

 
 

 
 VALUE OF COLLATERAL (if secured) 

 
$ 

 
 
DISPUTED, UNLIQUID, CONTINGENT?   

 
 Yes      No 

ACCOUNT NUMBER:   AMOUNT IN ARREARS  

 [  ] PRIORITY   [  ] UNSECURED DESCRIPTION OF DEBT (Identify Collateral, if any): 
 
 

 
 [  ] SECURED 

 
  [  ] SPECIAL 

 
CREDITOR NAME & ADDRESS 
 

 
 AMOUNT OF CLAIM:    

 
$ 

 
 

 
 CONTRACT PAYMENT (if secured) 

 
$ 

 
 

 
 VALUE OF COLLATERAL (if secured) 

 
$ 

 
 
DISPUTED, UNLIQUID, CONTINGENT?   

 
 Yes      No 

ACCOUNT NUMBER:   AMOUNT IN ARREARS  

 [  ] PRIORITY   [  ] UNSECURED DESCRIPTION OF DEBT (Identify Collateral, if any): 
 
 

 
 [  ] SECURED 

 
  [  ] SPECIAL 
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CREDITOR NAME & ADDRESS 
 

 
 AMOUNT OF CLAIM:    

 
$ 

 
 

 
 CONTRACT PAYMENT (if secured) 

 
$ 

 
 

 
 VALUE OF COLLATERAL (if secured) 

 
$ 

 
 
DISPUTED, UNLIQUID, CONTINGENT?   

 
 Yes      No 

ACCOUNT NUMBER:   AMOUNT IN ARREARS  

 [  ] PRIORITY   [  ] UNSECURED DESCRIPTION OF DEBT (Identify Collateral, if any): 
 
 

 
 [  ] SECURED 

 
  [  ] SPECIAL 

CREDITOR NAME & ADDRESS 
 

 
 AMOUNT OF CLAIM:    

 
$ 

 
 

 
 CONTRACT PAYMENT (if secured) 

 
$ 

 
 

 
 VALUE OF COLLATERAL (if secured) 

 
$ 

 
 
DISPUTED, UNLIQUID, CONTINGENT?   

 
 Yes      No 

ACCOUNT NUMBER:   AMOUNT IN ARREARS  

 [  ] PRIORITY   [  ] UNSECURED DESCRIPTION OF DEBT (Identify Collateral, if any): 
 
 

 
 [  ] SECURED 

 
  [  ] SPECIAL 

CREDITOR NAME & ADDRESS 
 

 
 AMOUNT OF CLAIM:    

 
$ 

 
 

 
 CONTRACT PAYMENT (if secured) 

 
$ 

 
 

 
 VALUE OF COLLATERAL (if secured) 

 
$ 

 
 
DISPUTED, UNLIQUID, CONTINGENT?   

 
 Yes      No 

ACCOUNT NUMBER:   AMOUNT IN ARREARS  

 [  ] PRIORITY   [  ] UNSECURED DESCRIPTION OF DEBT (Identify Collateral, if any): 
 
 

 
 [  ] SECURED 

 
  [  ] SPECIAL 

CREDITOR NAME & ADDRESS 
 

 
 AMOUNT OF CLAIM:    

 
$ 

 
 

 
 CONTRACT PAYMENT (if secured) 

 
$ 

 
 

 
 VALUE OF COLLATERAL (if secured) 

 
$ 

 
 
DISPUTED, UNLIQUID, CONTINGENT?   

 
 Yes      No 

ACCOUNT NUMBER:   AMOUNT IN ARREARS  

 [  ] PRIORITY   [  ] UNSECURED DESCRIPTION OF DEBT (Identify Collateral, if any): 
 
 

 
 [  ] SECURED 

 
  [  ] SPECIAL 

CREDITOR NAME & ADDRESS 
 

 
 AMOUNT OF CLAIM:    

 
$ 

 
 

 
 CONTRACT PAYMENT (if secured) 

 
$ 

 
 

 
 VALUE OF COLLATERAL (if secured) 

 
$ 

 
 
DISPUTED, UNLIQUID, CONTINGENT?   

 
 Yes      No 

ACCOUNT NUMBER:   AMOUNT IN ARREARS  

 [  ] PRIORITY   [  ] UNSECURED DESCRIPTION OF DEBT (Identify Collateral, if any): 
 
 

 
 [  ] SECURED 

 
  [  ] SPECIAL 
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CREDITOR NAME & ADDRESS 
 

 
 AMOUNT OF CLAIM:    

 
$ 

 
 

 
 CONTRACT PAYMENT (if secured) 

 
$ 

 
 

 
 VALUE OF COLLATERAL (if secured) 

 
$ 

 
 
DISPUTED, UNLIQUID, CONTINGENT?   

 
 Yes      No 

ACCOUNT NUMBER:   AMOUNT IN ARREARS  

 [  ] PRIORITY   [  ] UNSECURED DESCRIPTION OF DEBT (Identify Collateral, if any): 
 
 

 
 [  ] SECURED 

 
  [  ] SPECIAL 

CREDITOR NAME & ADDRESS 
 

 
 AMOUNT OF CLAIM:    

 
$ 

 
 

 
 CONTRACT PAYMENT (if secured) 

 
$ 

 
 

 
 VALUE OF COLLATERAL (if secured) 

 
$ 

 
 
DISPUTED, UNLIQUID, CONTINGENT?   

 
 Yes      No 

ACCOUNT NUMBER:   AMOUNT IN ARREARS  

 [  ] PRIORITY   [  ] UNSECURED DESCRIPTION OF DEBT (Identify Collateral, if any): 
 
 

 
 [  ] SECURED 

 
  [  ] SPECIAL 

CREDITOR NAME & ADDRESS 
 

 
 AMOUNT OF CLAIM:    

 
$ 

 
 

 
 CONTRACT PAYMENT (if secured) 

 
$ 

 
 

 
 VALUE OF COLLATERAL (if secured) 

 
$ 

 
 
DISPUTED, UNLIQUID, CONTINGENT?   

 
 Yes      No 

ACCOUNT NUMBER:   AMOUNT IN ARREARS  

 [  ] PRIORITY   [  ] UNSECURED DESCRIPTION OF DEBT (Identify Collateral, if any): 
 
 

 
 [  ] SECURED 

 
  [  ] SPECIAL 

CREDITOR NAME & ADDRESS 
 

 
 AMOUNT OF CLAIM:    

 
$ 

 
 

 
 CONTRACT PAYMENT (if secured) 

 
$ 

 
 

 
 VALUE OF COLLATERAL (if secured) 

 
$ 

 
 
DISPUTED, UNLIQUID, CONTINGENT?   

 
 Yes      No 

ACCOUNT NUMBER:   AMOUNT IN ARREARS  

 [  ] PRIORITY   [  ] UNSECURED DESCRIPTION OF DEBT (Identify Collateral, if any): 
 
 

 
 [  ] SECURED 

 
  [  ] SPECIAL 

CREDITOR NAME & ADDRESS 
 

 
 AMOUNT OF CLAIM:    

 
$ 

 
 

 
 CONTRACT PAYMENT (if secured) 

 
$ 

 
 

 
 VALUE OF COLLATERAL (if secured) 

 
$ 

 
 
DISPUTED, UNLIQUID, CONTINGENT?   

 
 Yes      No 

ACCOUNT NUMBER:   AMOUNT IN ARREARS  

 [  ] PRIORITY   [  ] UNSECURED DESCRIPTION OF DEBT (Identify Collateral, if any): 
 
 

 
 [  ] SECURED 

 
  [  ] SPECIAL 
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CREDITOR NAME & ADDRESS 
 

 
 AMOUNT OF CLAIM:    

 
$ 

 
 

 
 CONTRACT PAYMENT (if secured) 

 
$ 

 
 

 
 VALUE OF COLLATERAL (if secured) 

 
$ 

 
 
DISPUTED, UNLIQUID, CONTINGENT?   

 
 Yes      No 

ACCOUNT NUMBER:   AMOUNT IN ARREARS  

 [  ] PRIORITY   [  ] UNSECURED DESCRIPTION OF DEBT (Identify Collateral, if any): 
 
 

 
 [  ] SECURED 

 
  [  ] SPECIAL 

CREDITOR NAME & ADDRESS 
 

 
 AMOUNT OF CLAIM:    

 
$ 

 
 

 
 CONTRACT PAYMENT (if secured) 

 
$ 

 
 

 
 VALUE OF COLLATERAL (if secured) 

 
$ 

 
 
DISPUTED, UNLIQUID, CONTINGENT?   

 
 Yes      No 

ACCOUNT NUMBER:   AMOUNT IN ARREARS  

 [  ] PRIORITY   [  ] UNSECURED DESCRIPTION OF DEBT (Identify Collateral, if any): 
 
 

 
 [  ] SECURED 

 
  [  ] SPECIAL 

CREDITOR NAME & ADDRESS 
 

 
 AMOUNT OF CLAIM:    

 
$ 

 
 

 
 CONTRACT PAYMENT (if secured) 

 
$ 

 
 

 
 VALUE OF COLLATERAL (if secured) 

 
$ 

 
 
DISPUTED, UNLIQUID, CONTINGENT?   

 
 Yes      No 

ACCOUNT NUMBER:   AMOUNT IN ARREARS  

 [  ] PRIORITY   [  ] UNSECURED DESCRIPTION OF DEBT (Identify Collateral, if any): 
 
 

 
 [  ] SECURED 

 
  [  ] SPECIAL 

CREDITOR NAME & ADDRESS 
 

 
 AMOUNT OF CLAIM:    

 
$ 

 
 

 
 CONTRACT PAYMENT (if secured) 

 
$ 

 
 

 
 VALUE OF COLLATERAL (if secured) 

 
$ 

 
 
DISPUTED, UNLIQUID, CONTINGENT?   

 
 Yes      No 

ACCOUNT NUMBER:   AMOUNT IN ARREARS  

 [  ] PRIORITY   [  ] UNSECURED DESCRIPTION OF DEBT (Identify Collateral, if any): 
 
 

 
 [  ] SECURED 

 
  [  ] SPECIAL 

CREDITOR NAME & ADDRESS 
 

 
 AMOUNT OF CLAIM:    

 
$ 

 
 

 
 CONTRACT PAYMENT (if secured) 

 
$ 

 
 

 
 VALUE OF COLLATERAL (if secured) 

 
$ 

 
 
DISPUTED, UNLIQUID, CONTINGENT?   

 
 Yes      No 

ACCOUNT NUMBER:   AMOUNT IN ARREARS  

 [  ] PRIORITY   [  ] UNSECURED DESCRIPTION OF DEBT (Identify Collateral, if any): 
 
 

 
 [  ] SECURED 

 
  [  ] SPECIAL 
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CREDITOR NAME & ADDRESS 
 

 
 AMOUNT OF CLAIM:    

 
$ 

 
 

 
 CONTRACT PAYMENT (if secured) 

 
$ 

 
 

 
 VALUE OF COLLATERAL (if secured) 

 
$ 

 
 
DISPUTED, UNLIQUID, CONTINGENT?   

 
 Yes      No 

ACCOUNT NUMBER:   AMOUNT IN ARREARS  

 [  ] PRIORITY   [  ] UNSECURED DESCRIPTION OF DEBT (Identify Collateral, if any): 
 
 

 
 [  ] SECURED 

 
  [  ] SPECIAL 

CREDITOR NAME & ADDRESS 
 

 
 AMOUNT OF CLAIM:    

 
$ 

 
 

 
 CONTRACT PAYMENT (if secured) 

 
$ 

 
 

 
 VALUE OF COLLATERAL (if secured) 

 
$ 

 
 
DISPUTED, UNLIQUID, CONTINGENT?   

 
 Yes      No 

ACCOUNT NUMBER:   AMOUNT IN ARREARS  

 [  ] PRIORITY   [  ] UNSECURED DESCRIPTION OF DEBT (Identify Collateral, if any): 
 
 

 
 [  ] SECURED 

 
  [  ] SPECIAL 

CREDITOR NAME & ADDRESS 
 

 
 AMOUNT OF CLAIM:    

 
$ 

 
 

 
 CONTRACT PAYMENT (if secured) 

 
$ 

 
 

 
 VALUE OF COLLATERAL (if secured) 

 
$ 

 
 
DISPUTED, UNLIQUID, CONTINGENT?   

 
 Yes      No 

ACCOUNT NUMBER:   AMOUNT IN ARREARS  

 [  ] PRIORITY   [  ] UNSECURED DESCRIPTION OF DEBT (Identify Collateral, if any): 
 
 

 
 [  ] SECURED 

 
  [  ] SPECIAL 

CREDITOR NAME & ADDRESS 
 

 
 AMOUNT OF CLAIM:    

 
$ 

 
 

 
 CONTRACT PAYMENT (if secured) 

 
$ 

 
 

 
 VALUE OF COLLATERAL (if secured) 

 
$ 

 
 
DISPUTED, UNLIQUID, CONTINGENT?   

 
 Yes      No 

ACCOUNT NUMBER:   AMOUNT IN ARREARS  

 [  ] PRIORITY   [  ] UNSECURED DESCRIPTION OF DEBT (Identify Collateral, if any): 
 
 

 
 [  ] SECURED 

 
  [  ] SPECIAL 

CREDITOR NAME & ADDRESS 
 

 
 AMOUNT OF CLAIM:    

 
$ 

 
 

 
 CONTRACT PAYMENT (if secured) 

 
$ 

 
 

 
 VALUE OF COLLATERAL (if secured) 

 
$ 

 
 
DISPUTED, UNLIQUID, CONTINGENT?   

 
 Yes      No 

ACCOUNT NUMBER:   AMOUNT IN ARREARS  

 [  ] PRIORITY   [  ] UNSECURED DESCRIPTION OF DEBT (Identify Collateral, if any): 
 
 

 
 [  ] SECURED 

 
  [  ] SPECIAL 
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CREDITOR NAME & ADDRESS 
 

 
 AMOUNT OF CLAIM:    

 
$ 

 
 

 
 CONTRACT PAYMENT (if secured) 

 
$ 

 
 

 
 VALUE OF COLLATERAL (if secured) 

 
$ 

 
 
DISPUTED, UNLIQUID, CONTINGENT?   

 
 Yes      No 

ACCOUNT NUMBER:   AMOUNT IN ARREARS  

 [  ] PRIORITY   [  ] UNSECURED DESCRIPTION OF DEBT (Identify Collateral, if any): 
 
 

 
 [  ] SECURED 

 
  [  ] SPECIAL 

CREDITOR NAME & ADDRESS 
 

 
 AMOUNT OF CLAIM:    

 
$ 

 
 

 
 CONTRACT PAYMENT (if secured) 

 
$ 

 
 

 
 VALUE OF COLLATERAL (if secured) 

 
$ 

 
 
DISPUTED, UNLIQUID, CONTINGENT?   

 
 Yes      No 

ACCOUNT NUMBER:   AMOUNT IN ARREARS  

 [  ] PRIORITY   [  ] UNSECURED DESCRIPTION OF DEBT (Identify Collateral, if any): 
 
 

 
 [  ] SECURED 

 
  [  ] SPECIAL 

CREDITOR NAME & ADDRESS 
 

 
 AMOUNT OF CLAIM:    

 
$ 

 
 

 
 CONTRACT PAYMENT (if secured) 

 
$ 

 
 

 
 VALUE OF COLLATERAL (if secured) 

 
$ 

 
 
DISPUTED, UNLIQUID, CONTINGENT?   

 
 Yes      No 

ACCOUNT NUMBER:   AMOUNT IN ARREARS  

 [  ] PRIORITY   [  ] UNSECURED DESCRIPTION OF DEBT (Identify Collateral, if any): 
 
 

 
 [  ] SECURED 

 
  [  ] SPECIAL 

CREDITOR NAME & ADDRESS 
 

 
 AMOUNT OF CLAIM:    

 
$ 

 
 

 
 CONTRACT PAYMENT (if secured) 

 
$ 

 
 

 
 VALUE OF COLLATERAL (if secured) 

 
$ 

 
 
DISPUTED, UNLIQUID, CONTINGENT?   

 
 Yes      No 

ACCOUNT NUMBER:   AMOUNT IN ARREARS  

 [  ] PRIORITY   [  ] UNSECURED DESCRIPTION OF DEBT (Identify Collateral, if any): 
 
 

 
 [  ] SECURED 

 
  [  ] SPECIAL 

CREDITOR NAME & ADDRESS 
 

 
 AMOUNT OF CLAIM:    

 
$ 

 
 

 
 CONTRACT PAYMENT (if secured) 

 
$ 

 
 

 
 VALUE OF COLLATERAL (if secured) 

 
$ 

 
 
DISPUTED, UNLIQUID, CONTINGENT?   

 
 Yes      No 

ACCOUNT NUMBER:   AMOUNT IN ARREARS  

 [  ] PRIORITY   [  ] UNSECURED DESCRIPTION OF DEBT (Identify Collateral, if any): 
 
 

 
 [  ] SECURED 

 
  [  ] SPECIAL 
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STATEMENT OF FINANCIAL AFFAIRS 
  BANKRUPTCY QUESTIONNAIRE 

 
EACH QUESTION MUST BE ANSWERED. IF THE ANSWER TO ANY QUESTION IS "NONE" OR THE QUESTION 

IS NOT APPLICABLE, WRITE "NONE" OR "NOT APPLICABLE" IN THE ANSWER BOX. 
 
Information about Spouses. 
 

Spouses filing jointly should fill out a single statement on which the information for both spouses is combined. 
 

If the case is to be filed under chapter 11 or chapter 13, a married client must furnish information for both 
spouses whether or not the spouse also files, unless the spouses are separated and the absent spouse does not 
join in filing. 

 
Business Clients. 
 

An individual client engaged in business as a sole proprietor, partner, family farmer or self-employed 
professional, should provide the information requested on this statement concerning all activities as well as the 
individual's personal affairs. 

 
Questions 1 - 18 are to be completed in all cases. Clients that are or have been in business, as defined below, 
also must complete Questions 19 - 25.  

 

 
 
1. Income from employment or operation of business 
 
State the gross amount of income received from employment, trade or profession, or from operation of your business from the beginning of this calendar 
year to the date this case was filed. State also the gross amounts received during the two years immediately preceding this calendar year. (A client that 
maintains, or has maintained, financial records on the basis of a fiscal rather than a calendar year may report fiscal year income. Identify the beginning 
and ending dates of the client's fiscal year.) If a joint case is filed, state income for each spouse separately. (Married clients filing under chapter 11 or 
chapter 13 must state income of both spouses whether or not a joint petition is filed, unless the spouses are separated and a joint petition is not filed.) 
 
 

 
YEAR 

 
 

 
GROSS 

AMOUNT 

 
SOURCE (if more than one) 

 
Client 

 
 

 
 

 
 This year to 

date  
Spouse 

 
 

 
 

 
Client 

 
 

 
 

 
Last year 

 
Spouse 

 
 

 
 

 
Client 

 
 

 
 

 
Year before 

last  
Spouse 

 
 

 
 

 
2.  Income other than from employment or operation of business for past 24 months. 
 
State the amount of income received by the client other than from employment, trade, profession, or operation of the client's business during the two 
years immediately preceding the filing of this case. Give particulars. If husband and wife file jointly, state income for each spouse separately. (Married 
clients filing under chapter 11 or chapter 13 must state income for each spouse whether or not a joint case is filed, unless the spouses are separated 
and a joint petition is not filed.) 
 

YEAR  GROSS AMOUNT SOURCE (if more than one) 
 
Client 

 
 

 
 

 
Past 12 
months  

Spouse 
 

 
 
 

 
Client 

 
 

 
 

 
Past 13 - 24 

months  
Spouse 
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3.  Payments to creditors 
 
a. Consumer Debt.  If  more than half of your debts are primarily consumer debts: List all payments on loans, installment purchases of goods or 
services, and other debts to any creditor made within 90 days immediately preceding the commencement of this case if the aggregate value of all 
property that constitutes or is affected by such transfer is not less than $600. Indicate with an asterisk (*) any payments that were made to a creditor on 
account of a domestic support obligation or as part of an alternative repayment schedule under a plan by an approved nonprofit budgeting and 
credit counseling agency. (Married clients filing under chapter 11 or chapter 13 must include payments by either or both spouses whether or 
not a joint petition is filed, unless the spouses are separated and a joint petition is not filed.) Add a sheet if needed. 
 

 
NAME AND ADDRESS OF CREDITOR 

 
DATES OF 
PAYMENTS 

 
AMOUNT OF  

EACH PAYMENT 

 
TOTAL AMOUNT  

STILL OWING 
 
 
 

 
 

 
 

 
 

 
 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 
 

   

 
b. Business Case.  If more than half of your debts are not primarily consumer debts: List each payment or other transfer to any creditor made 
within 90 days immediately preceding the commencement of the case if the aggregate value of all property that constitutes or is affected by such transfer 
is not less than $5,000. (Married clients filing under chapter 11 or chapter 13 must include payments by either or both spouses whether or not a 
joint petition is filed, unless the spouses are separated and a joint petition is not filed.) 
 
 

 
NAME AND ADDRESS OF CREDITOR 

AND RELATIONSHIP TO CLIENT 

 
DATES OF 
PAYMENTS 

 
AMOUNT OF 

EACH PAYMENT 

 
TOTAL AMOUNT 

STILL OWING 
 
 
 
 
 

 
 

 
 

 
 

 
 
c. All Debtors:  List all payments made within one year immediately preceding the filing of this case to or for the benefit of creditors who are or 
were relatives, business partners, officers, directors, stockholders of Debtor. (Married clients filing under chapter 11 or chapter 13 must include 
payments by either or both spouses whether or not a joint petition is filed, unless the spouses are separated and a joint petition is not filed.) 
 
 

 
NAME AND ADDRESS OF CREDITOR 

AND RELATIONSHIP TO CLIENT 

 
DATES OF 
PAYMENTS 

 
AMOUNT OF 

EACH PAYMENT 

 
TOTAL AMOUNT 

STILL OWING 
 
 
 
 
 

 
 

 
 

 
 

 
 
4.  Suits and administrative proceedings, executions, garnishments and attachments 
 
a. In which you were a party in the last 12 months.  List all suits to which you are or were a party within one year immediately preceding the 
filing of this bankruptcy case. (Married clients filing under chapter 11 or chapter 13 must include information concerning either or both spouses 
whether or not a joint petition is filed, unless the spouses are separated and a joint petition is not filed.) 
 

 
CAPTION OF SUIT AND CASE 

NUMBER 

 
NATURE OF PROCEEDING 

 
COURT OR AGENCY 

AND LOCATION 

 
STATUS OR DISPOSITION 
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b. Property seized in past 12 months.  Describe all property that has been attached, garnished or seized under any legal or equitable process 
within one year immediately preceding the filing of this case. (Married clients filing under chapter 11 or chapter 13 must include information 
concerning property of either or both spouses whether or not a joint petition is filed, unless the spouses are separated and a joint petition is 
not filed.) 
 
 

 
NAME AND ADDRESS OF PERSON FOR 

WHOSE BENEFIT PROPERTY WAS SEIZED 

 
DATE OF 
SEIZURE 

 
DESCRIPTION AND VALUE OF PROPERTY 

 
 
 
 
 

 
 

 
 

 
 
 
 
 

 
 

 
 

 
 
5.  Repossessions, foreclosures and returns in past 12 months 
 

List all property that has been repossessed by a creditor, sold at a foreclosure sale, transferred through a deed in lieu of foreclosure or 
returned to the seller, within one year immediately preceding the filing of this case. (Married clients filing under chapter 11 or chapter 13 must 
include information concerning property of either or both spouses whether or not a joint petition is filed, unless the spouses are separated 
and a joint petition is not filed.) 
 
 

 
NAME AND ADDRESS OF CREDITOR OR 

SELLER 

 
DATE OF REPOSSESSION, 

FORECLOSURE SALE, TRANSFER OR 
RETURN 

 
DESCRIPTION 

AND VALUE OF 
PROPERTY 

 
 
 
 
 

 
 

 
 

 
 
 
 
 

 
 

 
 

 
6.  Assignments and receiverships 
 
a. Describe any assignment of property for the benefit of creditors made within 120 days immediately preceding the filing of this case. (Married 
clients filing under chapter 11 or chapter 13 must include any assignment by either or both spouses whether or not a joint petition is filed, 
unless the spouses are separated and a joint petition is not filed.) 
 
 

 
NAME AND ADDRESS 

OF ASSIGNEE 

 
DATE OF 

ASSIGNMENT 

 
TERMS OF ASSIGNMENT OR 

SETTLEMENT 
 
 
 
 
 

 
 

 
 

 
b.  List all property which has been in the hands of a custodian, receiver, or court-appointed official within one year immediately preceding the 
filing of this case. (Married clients filing under chapter 11 or chapter 13 must include information concerning property of either or both spouses 
whether or not a joint petition is filed, unless the spouses are separated and a joint petition is not filed.) 
 
 

 
 

NAME AND ADDRESS OF 
CUSTODIAN 

 
NAME AND LOCATION 

OF COURT 
CASE TITLE & NO. 

 
 

DATE OF 
ORDER 

 
DESCRIPTION 
AND VALUE 

OF PROPERTY 
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7.  Gifts within past 12 months 
 

List all gifts or charitable contributions made within one year immediately preceding the filing of this case except ordinary and usual gifts to 
family members aggregating less than $200 in value per individual family member and charitable contributions aggregating less that $100 per recipient. 
(Married clients filing under chapter 11 or chapter 13 must include gifts or contributions by either or both spouses whether or not a joint 
petition is filed, unless the spouses are separated and a joint petition is not filed.) 
 

 
NAME AND ADDRESS OF 

PERSON 
OR ORGANIZATION 

 
RELATIONSHIP 

TO CLIENT, 
IF ANY 

 
 

DATE 
OF GIFT 

 
DESCRIPTION 
AND VALUE 

OF GIFT 
 
 
 
 
 

 
 

 
 

 
 

 
8.  Fire, Theft, Gambling or Casualty losses within past 12 months 
 

List all losses from fire, theft, other casualty or gambling within one year immediately preceding the filing of this case or since the filing of 
this case. (Married clients filing under chapter 11 or chapter 13 must include losses by either or both spouses whether or not a joint petition 
is filed, unless the spouses are separated and a joint petition is not filed.) 
 
 

 
DESCRIPTION AND VALUE OF 

PROPERTY 

 
DESCRIPTION OF CIRCUMSTANCES AND, IF LOSS WAS 
COVERED IN WHOLE OR IN PART BY INSURANCE, GIVE 

PARTICULARS 

 
DATE OF LOSS 

 
 
 
 
 
 
 

 
 

 
 

 
9.  Payments related to debt counseling or bankruptcy within past 12 months 
 

List all payments made or property transferred by or on behalf of the client to any persons, including attorneys, for consultation concerning 
debt consolidation, relief under the bankruptcy law or preparation of a petition in bankruptcy within one year immediately preceding the filing of this case. 
[We will complete this for our law firm, but you should add any others] 
 
 

 
NAME AND ADDRESS 

OF PAYEE 

 
DATE OF PAYMENT, 

NAME OF PAYOR IF OTHER THAN CLIENT 

 
AMOUNT OF MONEY OR DESCRIPTION AND 

VALUE OF PROPERTY 
 
LAW OFFICES 
OF PETER JOHNSON 
 

 
 

 
 

 
 
 
 

 
 

 
 

 
10.  Any and All Other transfers within past 24 months 
 

a. List all other property of any kind, other than property transferred in the ordinary course of the business or financial affairs of the client, 
transferred either absolutely or as security within two years immediately preceding the filing of this case. (Married clients filing under chapter 11 or 
chapter 13 must include transfers by either or both spouses whether or not a joint petition is filed, unless the spouses are separated and a 
joint petition is not filed.) 
 
 

NAME AND ADDRESS OF TRANSFEREE, 
RELATIONSHIP TO CLIENT 

DATE DESCRIBE PROPERTY TRANSFERRED 
AND VALUE RECEIVED 
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b. List all other property of any kind, other than property transferred within ten years immediately preceding the commencement of this case to 
a self-settled trust or similar device of which the debtor is a beneficiary.  
 
 

NAME AND ADDRESS OF TRANSFEREE, 
RELATIONSHIP TO CLIENT 

DATE DESCRIBE PROPERTY TRANSFERRED 
AND VALUE RECEIVED 

 
 
 

 
 

 
 

 
 
11. Financial Accounts and Instruments (CD's etc.) closed, sold or transferred within past 12 months. 
 

List all financial accounts and instruments held in your name or for your benefit which were closed, sold or otherwise transferred within one 
year immediately preceding the filing of this case. Include checking, savings, or other financial accounts, certificates of deposit, or other instruments; 
shares and share accounts held in banks, credit unions, pension funds, cooperatives, associations, brokerage houses and other financial institutions. 
(Married clients filing under chapter 11 or chapter 13 must include information concerning accounts or instruments held by or for either or 
both spouses whether or not a joint petition is filed, unless the spouses are separated and a joint petition is not filed.) 
 

 
NAME AND ADDRESS OF INSTITUTION 

 
TYPE AND NUMBER OF ACCOUNT AND 

AMOUNT OF FINAL BALANCE 

 
AMOUNT AND DATE OF SALE OR 

CLOSING 
 
 
 

 
 

 
 

 
 
 

 
 

 
 

 
 
 

 
 

 
 

 
12.  Safe deposit boxes where you had things in past 12 months 
 

List each safe deposit or other box or depository in which you have or had securities, cash, or other valuables within one year immediately 
preceding the filing of this case. (Married clients filing under chapter 11 or chapter 13 must include boxes or depositories of either or both 
spouses whether or not a joint petition is filed, unless the spouses are separated and a joint petition is not filed.) 
 
 

 
NAME AND ADDRESS OF 

BANK OR OTHER 
DEPOSITORY 

 
NAMES AND ADDRESSES OF 

THOSE WITH ACCESS TO BOX 
OR DEPOSITORY 

 
DESCRIPTION 

OF 
CONTENTS 

 
DATE OF TRANSFER OR 

SURRENDER,  
IF ANY 

 
 

 
 

 
 

 
 

 
13.  Setoffs 
 

List all setoffs made by any creditor, including a bank, against a debt or deposit of yours within 90 days preceding the filing of this case. 
(Married clients filing under chapter 11 or chapter 13 must include information concerning either or both spouses whether or not a joint 
petition is filed, unless the spouses are separated and a joint petition is not filed.) 
 
 

 
NAME AND ADDRESS OF CREDITOR 

 
DATE OF SETOFF 

 
AMOUNT OF SETOFF 

 
 
 
 

 
 

 
 

 
 
14.  Property held for another person 
 

List all property owned by another person that you hold or control. 
 

 
NAME AND ADDRESS OF OWNER 

 
DESCRIPTION AND VALUE OF PROPERTY 

 
LOCATION OF 

PROPERTY 
 
 
 

 
 

 
 

 
 
15. Prior address within past 36 months. 
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If you have moved within the three years immediately preceding the filing of this case, list all premises which you occupied during that period 

and vacated prior to the filing of this case. If a joint petition is filed, report also any separate address of either spouse. 
 
 

 
ADDRESS 

 
NAME USED 

 
DATES OF OCCUPANCY 

 
 
 

 
 

 
 

 
16. Spouses and Former Spouses. 
 
 If the debtor resides or resided in a community property state, commonwealth, or territory (including Alaska, Arizona, California, Idaho, 
Louisiana, Nevada, New Mexico, Puerto Rico, Texas, Washington, or Wisconsin) within the six-year period immediately preceding the commencement 
of the case, identify the name of the debtor’s spouse and of any former spouse who resides or resided with the debtor in the community property state. 
 
 

 
NAME AND ADDRESS 

  
 
 

 
 
17.  Environmental Information. 
 
 For the purpose of this question, the following definitions apply:  
 
"Environmental Law" means any federal, state, or local statute or regulation regulating pollution, contamination, releases of hazardous or toxic 
substances, wastes or material into the air, land, soil, surface water, groundwater, or other medium, including, but not limited to, statutes or regulations 
regulating the cleanup of these substances, wastes, or material. 
 
"Site" means any location, facility, or property as defined under any Environmental Law, whether or not presently or formerly owned or operated by the 
debtor, including, but not limited to, disposal sites. 
 
"Hazardous Material" means anything defined as a hazardous waste, hazardous substance, toxic substance, hazardous material, pollutant, or 
contaminant or similar term under an Environmental Law 
  
 
a.  List the name and address of every site for which the debtor has received notice in writing by a governmental unit that it may be liable or 
potentially liable under or in violation of an Environmental Law. Indicate the governmental unit, the date of the notice, and, if known, the Environmental 
Law: 
 

 
SITE NAME AND ADDRESS 

 
NAME AND ADDRESS OF 
GOVERNMENTAL UNIT 

 
DATE OF NOTICE 

 
ENVIRONMENTAL LAW 

 
 
 

 
 

 
 

 
 

 
 
b.  List the name and address of every site for which the debtor provided notice to a governmental unit of a release of Hazardous Material. 
Indicate the governmental unit to which the notice was sent and the date of the notice. 
 
 

 
SITE NAME AND ADDRESS 

 
NAME AND ADDRESS OF 
GOVERNMENTAL UNIT 

 
DATE OF NOTICE 

 
ENVIRONMENTAL LAW 

 
 
 

 
 

 
 

 
 

 
 
c.  List all judicial or administrative proceedings, including settlements or orders, under any Environmental Law with respect to which the debtor 
is or was a party. Indicate the name and address of the governmental unit that is or was a party to the proceeding, and the docket number. 
 

 
NAME AND ADDRESS OF 
GOVERNMENTAL UNIT 

 
DOCKET NUMBER 

 
STATUS OR DISPOSITION 
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18. Nature, location and name of business 
 
a.  If you are an individual, list the names, addresses, taxpayer identification numbers, nature of the businesses, and beginning and ending 
dates of all businesses in which the client was an officer, director, partner, or managing executive of a corporation, partnership, sole proprietorship, or 
was a self-employed professional within the six years immediately preceding the filing of this case, or in which the client owned 5 percent or more of the 
voting or equity securities within the six years immediately preceding the filing of this case. 
 

If you are filing bankruptcy for a partnership, list the names, addresses, taxpayer identification numbers, nature of the businesses, and 
beginning and ending dates of all businesses in which the client was a partner or owned 5 percent or more of the voting or equity securities, within the 
six years immediately preceding the filing of this case. 
 

If you are filing bankruptcy for a corporation, list the names, addresses, taxpayer identification numbers, nature of the businesses, and 
beginning and ending dates of all businesses in which the client was a partner or owned 5 percent or more of the voting or equity securities within the 
six years immediately preceding the filing of this case. 
 
 

 
NAME, ADDRESS, AND TAXPAYER I.D. 

 
NATURE OF BUSINESS 

 
BEGINNING AND 

ENDING DATES OF 
OPERATION 

 
 
 

 
 

 
 

 
 
 

 
 

 
 

 
 
 

 
 

 
 

 
 
 

 
 

 
 

 
 
 

  

 
 
 

  

 
 
 

  

 
 
b. Identify any business listed in response to subdivision a., above, that is "single asset real estate." "Single asset real estate" means real property 
constituting a single property or project, other than residential real property with fewer than 4 residential units, which generates substantially all of the 
gross income of a debtor and on which no substantial business is being conducted by a debtor other than the business of operating the real property and 
activities incidental thereto having aggregate non-contingent, liquidated secured debts in an amount no more than $4,000,000. 
 

 
NAME 

 
ADDRESS 
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BUSINESS STATEMENT 
 
 
 
Complete this section if you have owned more than 5% of a business or been an officer, director or manager of a business 
within the past 72 months. 
 

The following questions are to completed by every client that is a corporation or partnership and by any individual client who is or has been, 
within the six years immediately preceding the filing of this case, any of the following: an officer, director, managing executive, or owner of more than 5 
percent of the voting or equity securities of a corporation; a partner, other than a limited partner, of a partnership; a sole proprietor or otherwise self-
employed. 
 

(AN INDIVIDUAL OR JOINT CLIENT SHOULD COMPLETE THIS PORTION OF THE STATEMENT ONLY IF THE CLIENT IS OR HAS 
BEEN IN BUSINESS, AS DEFINED ABOVE, WITHIN THE SIX YEARS IMMEDIATELY PRECEDING THE FILING OF THIS CASE.) 
 
19.  Books, records and financial statements 
 
a. Bookkeepers and accountants within past 24 months.  List all bookkeepers and accountants who within the two years immediately 
preceding the filing of this bankruptcy case kept or supervised the keeping of your books of account and records. 
 

 
NAME AND ADDRESS 

 
DATES SERVICES RENDERED 

 
 
 

 
 

 
 
 

 
 

 
 
b. Auditors and preparers of financial statements within past 24 months.  List all firms or individuals who within the two years immediately 
preceding the filing of this bankruptcy case have audited the books of account and records, or prepared a financial statement of the client. 
 

 
NAME 

 
ADDRESS 

 
DATES SERVICES RENDERED 

 
 
 

 
 

 
 

 
 
 

 
 

 
 

 
 
c. People in possession of books and records.  List all firms or individuals who at the time of the filing of this case were in possession of your 
books of account and records.  If any of the books of account and records are not available, explain. 
 
 

 
NAME 

 
ADDRESS 

 
 
 

 
 

 
 
 

 
 

 
 
d. People who got financial statements within past 24 months.  List all financial institutions, creditors and other parties, including mercantile 
and trade agencies, to whom a financial statement was issued within the two years immediately preceding the filing of this case by the client. 
 
 

 
NAME AND ADDRESS 

 
DATE ISSUED 
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20. Inventories 
 
a. Last 2 inventories.  List the dates of the last two inventories taken of your property, the name of the person who supervised the taking of 
each inventory, and the dollar amount and basis of each inventory. 
 
 

 
DATE OF INVENTORY 

 
INVENTORY 

 
SUPERVISOR 

 
DOLLAR AMOUNT 

(Specify cost, market or other) 
 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
b. List the name and address of the person having possession of the records of each of the two inventories reported in a., above. 
 
 

 
DATE OF INVENTORY 

 
NAME AND ADDRESSES OF CUSTODIAN OF INVENTORY RECORDS 

 
 

 
 

 
 

 
 

 
 
21. Current Partners, Officers, Directors and Shareholders 
 
a. Partners of a partnership.  If the client is a partnership, list the nature and percentage of partnership interest of each member of the 
partnership. 
 

 
NAME AND ADDRESS 

 
NATURE OF INTEREST 

 
PERCENTAGE OF INTEREST 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 
b. Officers, Directors and Shareholders of a Corporation.  If the client is a corporation, list all officers and directors of the corporation, and 
each stockholder who directly or indirectly owns, controls, or holds 5 percent or more of the voting or equity securities of the corporation. 
 

 
NAME AND ADDRESS 

 
TITLE 

 
NATURE AND PERCENTAGE OF STOCK 

OWNERSHIP 
 
 
 

 
 

 
 

 
 
 

 
 

 
 

 
 
 

 
 

 
 

 
22. Former partners, officers, directors and shareholders who withdrew in past 12 months. 
 
a. If the client is a partnership, list each member who withdrew from the partnership within one year immediately preceding the filing of this 
case. 
 

 
NAME 

 
ADDRESS 

 
DATE OF WITHDRAWAL 
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b. If the client is a corporation, list all officers, or directors whose relationship with the corporation terminated within one year immediately 
preceding the filing of this case. 
 
 

 
NAME 

 
ADDRESS 

 
DATE OF TERMINATION 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 
23.  Withdrawals and distributions from a partnership or corporation within past 12 months. 
 

If the client is a partnership or corporation, list all withdrawals or distributions credited or given to an insider, including compensation in 
any form, bonuses, loans, stock redemptions, options exercised and any other perquisite during one year immediately preceding the filing of this 
case. 
 
 

 
NAME & ADDRESS 

OF RECIPIENT, 
RELATIONSHIP TO CLIENT 

 
 

DATE AND PURPOSE 
OF WITHDRAWAL 

 
AMOUNT OF MONEY 

OR DESCRIPTION 
AND VALUE OF PROPERTY 

 
 
 

 
 

 
 

 
 
 

 
 

 
 

 
 
 

 
 

 
 

 
24. Tax Consolidation Group.  If the client is a corporation, list the name and federal taxpayer identification number of the parent corporation 
of any consolidated group for tax purposes of which the client has been a member at any time within the six-year period immediately preceding the 
filing of the case. 
 
 

 
NAME OF PARENT CORPORATION 

 
TAXPAYER IDENTIFICATION NUMBER 

 
 
 
 

 
 

 
 
 
 

 
 

 
 
 
 

 
 

 
 
25. Pension Funds.  If the client is not an individual, list the name and federal taxpayer identification number of any pension fund to which the 
client, as an employer, has been responsible for contributing at any time within the six-year period immediately preceding the filing of the case. 
 
 

 
NAME OF PENSION FUND 

 
TAXPAYER IDENTIFICATION NUMBER 

 
 
 
 

 
 

 
 
 
 

 
 

 
 
 
 



 
 

                         DOCUMENTS REQUIRED TO COMPLETE PREPARATION 
 

 
1. All bills and collection letters for credit cards, personal loans, store cards, student loans, car loans/leases, 

mortgages, tax bills, home equity loans, etc. Whether they are up-to-date or not; 

2. Most recent statements for all checking, savings, money market, mutual fund, certificate of deposit, stock and/or 
bond and/or securities accounts that are currently open and in my name even if the money is being held for 
someone else; 

3. All pay stubs or a record of gross and net pay amounts for the past six months from all employers i’ve had over 
the past six months; 

4. All pay stubs or a record of gross and net pay amounts for the past six months from all employers my spouse has 
had over the past six months; 

5. Statement from all car lenders showing the balance due to pay every car note that has my name on it; 

6. Most recent bill for all rent and utilities in my household even if i do not pay the bill; 

7. Copy of the deed (title) to every home, condominium, cooperative apartment unit, timeshare, or piece of vacant 
land that has my name on it even if that real estate is located outside of the united states or is in another country; 
and 

8. Statement from all mortgage companies showing the balance due to pay in full for every mortgage or equity loan 
on a property that has my name on it. 

 

WRITTEN NOTICE REQUIRED UNDER 11 U.S.C. § 527(a)(2) 

For purposes of this Notice, the term "assisted person" means you, the person seeking protection 
under the Bankruptcy Code. The Bankruptcy Code requires that you be provided the following 
notices: 

(A) all information that the assisted person is required to provide with a petition and 
thereafter during a case under this title is required to be complete, accurate, and 
truthful; 

(B) all assets and all liabilities are required to be completely and accurately disclosed in the 
documents filed to commence the case, and the replacement value of each asset as 
defined in section 506 must be stated in those documents where requested after 
reasonable inquiry to establish such value; 

(C) current monthly income, the amounts specified in section 707(b)(2), and, in a case under 
chapter 13 of this title, disposable income (determined in accordance with section 707(b)(2), 
are required to be stated after reasonable inquiry; and 

(D) information that an assisted person provides during their case may be audited pursuant 
to this title, and that failure to provide such information may result in dismissal of the case 
under this title or other sanction, including a criminal sanctions. 

 
         ______________ 

CLIENT DATE 

 
         

 
______________ 

CLIENT DATE 
 
 



AAATTTTTTOOORRRNNNEEEYYY   EEENNNGGGAAAGGGEEEMMMEEENNNTTT   AAAGGGRRREEEEEEMMMEEENNNTTT   

IIINNN   AAADDDDDDIIITTTIIIOOONNN   TTTOOO   OOOTTTHHHEEERRR   SSSEEERRRVVVIIICCCEEESSS   WWWEEE   OOOFFFFFFEEERRR,,,    WWWEEE   HHHEEELLLPPP   PPPEEEOOOPPPLLLEEE   FFFIIILLLEEE   FFFOOORRR   BBBAAANNNKKKRRRUUUPPPTTTCCCYYY   RRREEELLLIIIEEEFFF   UUUNNNDDDEEERRR   TTTHHHEEE   BBBAAANNNKKKRRRUUUPPPTTTCCCYYY   CCCOOODDDEEE...       

TTTHHHEEERRREEEFFFOOORRREEE,,,    TTTHHHIIISSS   LLLAAAWWW   FFFIIIRRRMMM   IIISSS   AAALLLSSSOOO   AAA   DDDEEEBBBTTT   RRREEELLLIIIEEEFFF   AAAGGGEEENNNCCCYYY   

 
1. This letter will confirm our agreement under which Law Offices of Peter Johnson “the Firm” has been employed by you to provide the 

specific legal services outlined below with regard to the filing of a bankruptcy case. 
 
2. Our services will include consultation and legal advice concerning rights and obligations under bankruptcy law, preparation of all pleadings 

necessary to commence the case, preparation of schedules (with your assistance), negotiation of reaffirmation agreements, attendance at the §341 
meeting of creditors, represent you at the confirmation hearing and discharge hearing (if required). 

 
3. The Firm has agreed to represent you for a reasonable fee based upon the experience of the attorneys handling the matter, the results 

obtained, the difficulty of the work involved, and the attorneys’ time involved in handling the matter.  You have agreed to pay our Firm the sum of  
$                 as a reasonable non-refundable retainer fee for the above-referenced services. This is a set fee for the services set forth above. 

 
4. Our services will not include any other matters which may arise in the case, including but not limited to, representing you in connection 

with motions for stay relief, motions to dismiss, objections to exemptions, objections to discharge, lien avoidance actions, bankruptcy depositions 
(Rule 2004), and complaints to determine dischargeability of debts.  Our representation in any matters arising and not covered by this agreement 
will be subject to a separate employment agreement.  Unless we enter into a separate agreement in writing, it is expressly understood that this 
agreement does not obligate the Firm in any way to represent you in any matters other than described in paragraph 2 above. 

 
5. It is understood that the above attorneys’ fees do not include fees, costs and expenses for outside services and assistance such as: Filing 

fees, deposition costs, reasonable charges for travel expenses, food and lodging outside of Houston, long-distance telephone calls, photocopy 
expenses, appraisers, expert witnesses, investigators, associate counsel, accountants, and financial analysts.  If any such fees, costs or expenses 
are incurred, you shall be responsible for payment.  These costs and expenses will be billed with the monthly fee billing.  A one time payment of 
$350 is required to cover filing fees, credit reports, and miscellaneous costs.  If costs exceed $350 you will be provided an itemized statement of all 
costs advanced in your behalf.  Additionally, you will be required to pay fees required to obtain a credit counseling certificate from a third party, 
prior to the filing of any case and the cost of any financial management course required for entry of discharge. 

 
6. Our engagement is subject to the understanding that you may terminate us as your counsel for any reason you choose upon ten (10) 

days’ written notice to the Firm.  It is understood that we may terminate out representation only for cause, such as irreconcilable differences with 
respect to policy decisions surrounding your particular matters, the failure to pay billings pursuant to this agreement or to otherwise comply with 
conditions normally required of clients in similar transactions. 

 
7. Creditors who are not listed in the schedules may not be discharged at the conclusion of the bankruptcy case.  It is your duty to provide a 

complete and accurate listing of all creditors.  The Firm will rely upon this list and cannot conduct an independent investigation of the names and 
addresses of your creditors.  A debtor has the right to amend his or her schedules at any time up to the closing of the case.  The Firm will prepare 
any amendments to the Schedules (i.e. to add creditors, to add or change values of property, to change exemptions on property, etc.) at an 
additional charge of $50.00 together with any filing fee required for the amendment. 

 
8. When the bankruptcy petition is filed, an automatic stay will go into effect which prohibits all creditors from taking any action to collect 

their claims outside of the bankruptcy court.  For example, creditors are not allowed to file suit against you, nor to foreclose upon or repossess any 
of your property.  It is essential, of course, that our office be told of any threatened lawsuits, foreclosures, or repossessions, as well as all pending 
lawsuits or other actions so that we can make sure that the creditors and their attorneys are notified and the action stopped. 

 
9. As we have discussed, I anticipate that the bankruptcy will discharge all, or nearly all, of your debts.  However, some debts, such as child 

support, student loans, most taxes, and debts incurred through fraud and misrepresentations, may not be discharged.  Likewise, if any obligations 
are secured by real property or personal property (such as a house or car), it will be necessary to pay these debts, or some portion of them, in 
order to keep the property.  You may also be required to sign a reaffirmation agreement on such secured debts. 

 
10. This agreement is the sole and exclusive agreement covering the Firm’s representation.  Any modification of this agreement must be in 

writing, signed by you and an attorney at the Firm. 
 
11. It is understood that we do not guarantee the accomplishment of any result but agree to give our best efforts on your behalf. 
 
12. As the matter of our representation included in this agreement involves bankruptcy, this agreement is subject to modification and/or 

review by the bankruptcy court. 
 
13. In the event of any litigation concerning this agreement, the prevailing party shall be entitled to attorneys’ fees as a part of its damages. 
 
14. From our experience, legal matters are complicated by nature.  The purpose of this agreement is to set forth the essential terms and 

conditions of employment in writing, so that both parties have a full understanding.  If any of the above is not clear, please advise. 
 
15. The Firm looks forward to working with you in the future.  If this letter represents your understanding of the fee and cost arrangements, 

please sign a copy of this agreement and return it to our office.  Our representation of you does not begin until this agreement is signed by you and 
the agreed retainer fee paid to the Firm. 
 
The undersigned client(s) acknowledge(s) that [he/she/they] [has/have] read the above engagement agreement, fully understand(s) its contents, 
and agree(s) to its terms and conditions. 
 
Dated this ______ day of _________________, 200__.    LAW OFFICES OF PETER JOHNSON 

_______________________________ 
CLIENT(S): [PLEASE REVIEW AND SIGN]      Peter Johnson 
 
______________________________ ________________________________  
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